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MMOJIO)KEHUE

O pabome ¢ nepcoHaIbHBIMU OAHHBIMU PAOOMHUKO8

1. Odmue noy10KeHust
1.1. ITonoxxenue o paboTe ¢ nepcoHaIbHBIMHU JaHHBIME paboTHHKOB MKOYVY COIII 3 ¢ Kyrynsra
['paueBCcKOro MyHUIIMNAIBHOTO OKpyra CTaBpOIOIBCKOTO Kpasi pa3padoTaHO B COOTBETCTBHH C
Tpynosemm konekcom PO, 3akonom ot 27 uronst 2006 1. Ne 152-®3 1 HOpMaTHBHO-IIPAaBOBEIMH aKTaMH,
JICHCTBYIOIIMMHU Ha TeppuTopun PD.
1.2. Hacrosimee Ilonoxenue onpenenseTr nopsaok padoTs! (coopa, 00pabOTKH, HCIIOIB30BaHHUS,
XpaHEHHs U T. J1.) C IEPCOHATIBHBIMH JaHHBIMU paOOTHHKOB M rapaHTHH KOH(PHICHIIMATBHOCTH
CBEJICHUH O pabOTHHKE, IIPEIOCTAaBIEHHBIX pa0OTHHKOM pabOTOIaTEITIo.
1.3. Hacrosmee ITonoxenue Bctynaer B cuity ¢ 01 HosOpss 2023 roxa.
2. ITosryyenue u 06padoTKa NepPCOHATBLHBIX JAHHBIX PA0OTHHKOB
2.1. IlepcoHaibHble JaHHBIE paOOTHUKA PabOTOAATENb IOJIy4aeT HEOCPEACTBEHHO OT pabOTHHKA.
Paboronaresns BripaBe moslyyaTh HepCOHATIbHEIE TaHHBIE pa0OTHUKA OT TPETHHX JIHI[ TOJIBKO IIPU
HAJIMYUY TICBMEHHOTO cOrIacusl pabOTHHUKA WIIM B UHBIX CIIyYasx, IPSIMO TTPEIyCMOTPEHHBIX B
3aKOHO/IaTEJIbCTRE.
2.2. IIpu moctyruieHuy Ha paboTy paOOTHUK 3aMOJHSET aHKETY, B KOTOPOH YKa3bIBaeT ClIEAYIOLIHE
CBeJIeHHUs 0 cele:
— I10JT;
— J1aTy pPOXKJICHHUS;
— CEMEHHOE MOJIOXKEHHUE;
— OTHOLICHHE K BOUHCKOU 00s3aHHOCTH;
— MECTOKUTEIBCTBO U IOMALTHUN TeNe(OH;
— o0pa3oBaHue, ClIeUAIBHOCTD;
— npeapiayee(ue) mecto(a) paboTsr,
— MHBIE CBEJICHHUS, C KOTOPBIMU paOOTHUK CUUTAET HYXKHBIM O3HAKOMHUTH pabOTOaTeIIs.
2.3. Paboronarens He BIpaBe TpeOOBATh OT paOOTHHKA MPEICTaBICHUS HHYOPMAIIHH O OJIUTHYECKUX U
PEIHMIHO3HBIX YOEXKIEHUSIX U O €r0 YaCTHOM KU3HHU.
2.4. PaGoTHUK npeacTaBisgeT padoToJaTelio JOCTOBEPHBIE CBeieH s 0 cebe. PaboTomarens mpoBepsieT
JIOCTOBEPHOCTb CBEJICHUM, CBEpsIs JaHHbIE, IPEICTaBIeHHbIE PAOOTHHKOM, C HMEIOIIIUMHUCS Y
pabOTHUKA JOKYMEHTAMH.
2.5. Ilpn u3MeHeHNH NePCOHATBHBIX JAHHBIX paOOTHHUK MACEMEHHO YBEAOMIISIET paboTOaaTe st O TaKUuX
U3MEHEHHUSIX B Pa3yMHBIHM CpOK, HE IpeBbIatoui 14 qHeil.
2.6. [1o mepe HeoOxonumoctu paboToaaTens UCTpeOyeT y pabOTHUKA JOTIOTHUTEIbHBIEC CBEICHHUS.
PaboTHuk npezacrasisieT TpeOyeMble CBECHHUS U B Cilydae HEOOXOAUMOCTH IPEAbSBIISET JOKYMEHTBI,
HO/TBEPKAAOLINE JOCTOBEPHOCTh STHUX CBEJICHHI.
2.7. Aukera paOOTHHKA XpaHUTCS B €T0 JTUYHOM Jiesie. B IHYHOM Jienie TakyKe XpaHUTCs BCS
uH(opMaIys, OTHOCSIIAsICS K IEPCOHATBHBIM TaHHBIM pa0OTHHKA. Be/leHue INYHBIX JIe] BO3JI0KEHO Ha
JIENIOTIPOU3BOIUTENSL , OTBETCTBEHHBIN 3@ BEJICHUE JIMYHBIX JIE] — IEJIONPOU3BOIUTENh OpraHU3allim.
3. XpaHeHHe NepcOHAIbHBIX JAHHBIX PA0OTHHKOB
3.1. Ankera paOOTHHKA XpaHUTCS B €0 JUYHOM Jiesle. B TMuHOM Jeite TakyKe XpaHUTCs BCs
nH(pOpMaIHsl, KOTOpas OTHOCUTCS K IEPCOHAIBHBIM JIaHHBIM paOOTHHKA. BeeHne THIHbIX



JIeJT BO3JIOKEHO Ha JEJOTPOU3BOAUTENS , OTBETCTBEHHBIN 3@ BEACHUE JIMUHBIX J€JT —
JeI0NPOU3BOUTEIb OpraHU3alUy.
3.2. JIuyHble ena U JIMYHbIE KApTOYKH XPaHATCS B OyMa)KHOM BH/IE B ITANKaX, IPOIIUTHIE U
[IPOHYMEPOBAHHBIE 110 CTpaHULAM. JIMUHbIE Je)1a U JTUYHbIE KAPTOYKU HAXOAATCA Y AEIOIPOU3BOAUTENIS
B CIIEI[HAJIHHO OTBEJIEHHOM IIKady.
3.3. I3menenue napoJeil 3amMecTuTeseM pyKOBOAUTENS OPraHU3aluy IIPOMCXOAUT HE PEXKE OJHOIO pasza
B JIBa Mecsa.
3.4. B nensx noBsieHus 6€30nacHOCTH 110 00paboTke, nepeaade U XpaHEHUIO IIePCOHAIBHBIX JaHHBIX
pabOTHUKOB B HH(POPMAIIMOHHBIX CUCTEMaX MPOBOJUTCS X oOe3mnunBanue. [t o0e3mnuuBaHus
IEePCOHAIbHBIX JAHHBIX IPHUMEHSACTCS METO/] BBEICHHS HAECHTH(PUKATOPOB, TO €CTh 3aMEHA YaCTH
CBEJ/ICHUI IepCOHATIBHBIX TaHHBIX HACHTU(UKATOPAMH C CO3TaHUEM TabJIUIl COOTBETCTBHS
UIeHTH()UKATOPOB UCXOIHBIM JaHHBIM.
3.5. JlocTyn K epcOHAIBHBIM JaHHBIM Pa0OTHHKA UMEIOT PyKOBOJIUTENIb OpraHU3alluy, ero
3aMeCTHUTENb, a TaKXKe JeJIONPOU3BOUTENb OpraHu3anui. CrenuaiucTsl oTela OyXrajaTepuu — K TeM
JTAHHBIM, KOTOPBIE HEOOXOIMMBI JUISI BBITOJIHEHUSI KOHKPETHBIX QYHKIUU. J[oCTyI CriennaiucToB
JIPYTUX OTJZIEJTIOB K NMEPCOHATHHBIM JJAHHBIM OCYIIECTBIISETCS HA OCHOBAHUM MMHCBMEHHOTO pa3peleHus
PYKOBOJIUTEIISI OpraHU3aIUH WIIH €r0 3aMECTUTEIISL.
3.6. KonupoBats u J1e1aTh BHITHCKH U3 IEPCOHAIBHBIX TaHHBIX PA0OOTHHKA pa3peraeTcs
UCKJIFOYUTENIBHO B CIIY>K€OHBIX IIEJISIX C MUCBMEHHOTO Pa3peIeHHs] pyKOBOIUTEISI OpraHu3aliy, ero
3aMECTHTENIS U JEIOIPOU3BOTUTEIIS.
4. Ucnosib30BaHue NMEPCOHAIBHBIX IAHHBIX PA00OTHHKOB
4.1. IlepconanpHble JaHHBIE PAOOTHHUKA UCIIOJIB3YIOTCS AJIS IIeJIed, CBSI3aHHBIX C BBIIIOJIHEHUEM
PabOTHUKOM TPYAOBBIX (YHKIIHH.
4.2. PaGoronaTenp UCIONIB3YeT EPCOHATIbHbIE JaHHBIE, B YACTHOCTH, JUISl PELLICHHSI BOIIPOCOB
IIPOJIBUKEHUS pabOTHHKA IO CiIy>k0e, OUepeIHOCTH MPEJA0CTABIICHUS €XKETOHOT0 OTIIYCKa,
yCTaHOBJIEHHS pa3Mepa 3apIuiaTel. Ha ocHOBaHUU NepCOHANBHBIX JAaHHBIX PaOOTHHKA PELIaeTCsl BOIIPOC
0 JI0IIyCKe ero K MH(GOPMAIIUH, COCTABIISIONIEH CITy>)KEOHYIO HIIH KOMMEPUYECKYIO TaifHY.
4.3. Ilpy npUHSATHH pelIeHH, 3aTparuBaroIMX HHTEPECh pabOTHHKA, pab0ToIaTeIh HE HMEET IpaBa
OCHOBBIBAThLCS HA NIEPCOHATIBHBIX TaHHBIX paOOTHHUKA, MOIYYEHHBIX HCKIIIOUUTENIBHO B Pe3yJIbTaTe X
aBTOMATU3UPOBaHHOM 00paOOTKM UM 3JIEKTPOHHOTO MOCTYIUIEHUs. PaboToaarep Takke He BIIpaBe
IIPUHUMATh PEIIEeHUs], 3aTParuBarolie UHTepeckl pabOTHHKA, OCHOBBIBASICH Ha JAHHBIX, JOMYCKAFOIINX
JIBOSIKOE TOJIKOBaHMeE. B ciiyyae eciy Ha OCHOBaHUM MEPCOHATBHBIX JIAHHBIX PA0OTHHUKA HEBO3MOKHO
JIOCTOBEPHO YCTaHOBUTH KaKoH-1100 (akT, paboToaaresb npeiaraeT pabOTHUKY IPECTaBUTh
MUCbMEHHBIEC Pa3bsICHEHHUS.
5. Ilepenaya nepcoHaJbLHBIX JAHHBIX pA0OTHHKOB

5.1. Uudopmarus, oTHOCSIIASCS K TIEPCOHATBHBIM JTAHHBIM paO0THHKA, MOXET OBITh IPE0CTaBIeHa
roCyZapCTBEHHBIM OpraHaM B IIOPSJIKE, YCTAaHOBIEHHOM (eiepaibHbIM 3aKOHOM.
5.2. PaboronaTens He BIpaBe MPeI0CTaBIIATh IEPCOHAIBHBIEC JaHHBIE paOOTHHKA TPEThEH CTOpOHE Oe3
IICBMEHHOTO coryacus paboTHHKA 3a UCKITIOUEHHUEM CITydaeB, KOTa 3TO HEOOXOAUMO B IIETISIX
IIPeIYNPEKICHUs YTPO3bI )KU3HHU U 37J0POBBIO pabOTHHKA, & TAKXKE B CIIydasX, yCTAHOBICHHBIX
(benepanbHBIM 3aKOHOM.
5.3. B ciyuae eciu nu1o, odpaTuBLieecs ¢ 3alIpOCOM, He YIIOJHOMOYEHO (eiepalbHbIM 3aKOHOM HJIH
HactosimuM [lonojkeHuem Ha noxydeHue HHGOpPMAIHK, OTHOCSIIEHCS K TEPCOHATBHBIM JaHHBIM
paboTHHUKa, paboToaarens 00s3aH 0TKa3aTh JIUILY B Bbliade nHGopmanuu. JIuiy, oOpaTHBIIEMYCS C
3aIpOCOM, BBIJAETCS YBEJOMIICHUE 00 OTKa3e B BblIauye HHPOPMAIIUH, KOS YBEIOMIICHHS
[IOJIIIMBAETCS B JINYHOE JeJI0 pabOTHHKA.
5.4. llepconanpHble 1aHHbIe paOOTHUKA MOTYT OBITH I€peJaHbl PEACTABUTEISIM PAOOTHUKOB B
nopsijike, ycraHoBieHHOM TpyioBeiM kogekcoM P®D, B Tom 0ObeMe, B KaKOM 3TO HEOOXOJUMO ISt
BBIIIOJTHEHUS YKa3aHHBIMU TPEJACTAaBUTENAMH UX (QYHKIIUH.
5.5. PaGoTonaTens obecrieynBaeT BeJleHHE KypHala y4eTa BbIJaHHbBIX I€PCOHAIbHBIX JAHHBIX
pabOTHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3aMIPOCHI, (PUKCUPYIOTCS CBEJICHUS O JIUIIE, HAllPaBUBILEM
3arpoc, JaTa nepeadu MepcoHaTbHBIX JaHHBIX WU J1aTa YBeJOMIIEHUS 00 OTKa3e B IPeJOCTaBICHUU
MIEPCOHATBHBIX TAHHBIX, @ TAK)KE OTMEYaeTCs, Kakas UMEHHO HHpopMaIus Oblia repeiaHa.

6. F'apanTHH KOH(PUIEHIHAIBHOCTH I€PCOHAIbHBIX IAaHHBIX PA00THHKOB



6.1. Mrdopmariys, OTHOCSIIASCS K IEPCOHATBHBIM JaHHBIM paOOTHHKA, SBJISETCS CIIy)KeOHOH TalHO# 1
OXPAHACTCA 3aKOHOM.
6.2. PaboTHEK BripaBe TpeOOBATh MOJHYIO HHPOPMALHIO O CBOMX [EPCOHATBHBIX JaHHBIX, 00 X

00paboTKe, UCTIOIB30BaHUH M XPaHEHHH.
6.3. B ciryuae pasriaiieHus nepcoHaIbHBIX JaHHBIX pa0OTHHKA Oe3 ero coryiacksi OH BIpaBe TpeOoBaTh

oT paboToaaress pa3bsICHEHU.
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